-

- Team
Georgia
| N Marketplace

BOR_Approve_Reject a Bid

Step # Action
1 Login to GPR. Link: https://ssl.doas.state.qga.us/GPRBuyerPortal/
Login to - = n‘u‘: GEORGIA PROCUREMENT REGISTRY  [FiZg 557 4
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Once buyer submitted successfully, the event status will change to ‘Pending
Approval’ to follow the approval workflow.
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Approval process will kick in once buyer posting a bid’s estimated dollar value is
greater than its limit. At this stage, buyer will have access to Cancel Event or edit
the close date.
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Welcome Lecna Augusia Buyer | AUGLISTA UNIVERSITY
Agercy Buyer|

+ Create New Paper Event

Crealicn Siart Date End Stari Date

14 records displayed
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Cancel Event
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Approval
Process

Agency sourcing team will receive email notification, to review and approve
event.

Action required to approve/authorize an Event - PE-51200-RFP-2024-000000041
bidnotice.donotreply@doas.ga.gov
To Test, GPR
Retention Policy 30 Day Delete_Recoverable (30 days)
Action required for Authorization/Approval of Event PE-51200-RFP-2024-000000041
agency sourcing
agency.sourcing@doas.ga.gov
You have an action request in waiting for event PE-51200-RFP-2024-000000041, from Leena Augusta Buyer of 51200-AUGUSTA UNIVERSITY.

GPR Admin.
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Approve/
Reject Bid

Upon login, approver can click on Event title or status to go to step 7 of approval

process.
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Click on ‘Approve/Reject DPA’.
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Evern Status:
Event Closing DateTime:
Conterence Datamima:
Contact Hame:
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PerdingAgproval

Leena Augusia Buyer
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Reject Bid

‘Pending Approval’ link will land to Approve/Reject page.

Approve/Reject Event: PE-51200-AFP-2024-000000036 (LP Test - Campus Dining Services)

Entty 51200 AUGLISTA UNIVERSITY

Estimated § Value 7,500,000

Event Stalus  PendingApproval

O Approve
Approvermeiect © () Reject

‘Comments (255
characters limit) *

Buyer leena buyer@augusta ga gov

Govemment Type  state
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Approve/
Reject Bid

To reject, click on Reject radio button, enter comments, and click on ‘Complete

Approval’.

Approve/Reject Event: PE-51200-AFP-2024-000000036 (LP Test - Campus Dining Services)

Entty  §1200 - AUGLSTA UNIVERSITY

Estimate:

Event Status  PendingApproval

O approwe

BESORREREl] ) rejea M9
characters limit) *

value 7,500,000 Govemment Type

Buyer

stale

leena buyer@augusia ga gov
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Reject Bid

Request rejected for the Event

@ bidnotice.donotre
To

= Test, GPR
30 Day Delete_Recoverab

5 | —

Retention Palicy

Expi
Request rejected for the Event PE-51200-RFP-2024-000000036
Lesna Augusta Buyer

leena. buyerEaugusta. ga . mow
S1200-AUGUSTA UMIVERSITY

vour request for the approval of the event PE-51200-RFP-2024-
CODO00036 is rejected by SPD, Your Approver is lessica Sherman.

The following comments are provided by the approver.
Test reject commaeants

SR Admin.

- PE-51200-RFP...
<2

Event buyer will receive email alert for rejected event including comments.
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10 Upon login, buyer can view the rejected event under ‘My Event’ with submit,

Approve/ | cancel, or edit event.
Re J ect Bid T —. Welcome Leena Augusta Buyer | AUGUSTA UNNERSITY
> Paper Eve Rgene, Ber|
+ Create New Peper Evert | [ 03 efresn St Type
ect Event
Start Dste End Star Date
My Pending Acion
1 records displayet
Event 1071 Event Tit 11 Buyer 11 Close Date & Time 1| Status Entity 11 CresiedOn Tl | Updated On | Action
PE 51200-AFP-2 LPTost- Campus Dining S... | LeeraAlQusiaByer | 09.2220230400PM  IProgress AUGUSTA UNVERSITY ei820m0. . mo2oozsc. | ISR
* Cancer Event
/ 7 ean

11 Click Edit to make requested changes and resubmit the updated event. Once

Approve/ | submitted, the email alert will go to approver.
Reject Bid L2 e L0 . S b

Event iD: PE-51200-AFP-2024-000900038 (LP Test - Campus Dining Services)

Estimated Value

Event Summary

I = 50ut the Sourcing Event
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12 Approver can login and approve the event.

PE-51200-RFP-2024-000000036 | LP Test - Campus Dining Services
Approve pus D
Reiect Bid

7,500,000

na AUQUSta Buyer

13 Buyer will receive approve email notification including comments.

Request approved for the Event - PE-51200-RFP-2024-000000036
<5 Reply s Reple Al

> Forward @5

Approve/
Reject Bid

Request approved for the Event PE-S1200-RFP-2024-00000002 6

Leens AUZUSTS Buyer
beerm, By @D S L S R
51200 ALGILSTA UMNIWERSITY

vour request for the appraval of the event PE-S1200 RFP-2024 000000036 Is approved by SPD, Your Approver is

The following comments are provided by the approver.
| Test approve.

SE R A,

Buyer can edit the close date and time before releasing event or cancel the event.

‘Weicome Leena Augusta Buyer | AUGLISTA UNIVERSITY
agensy Buyer
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[omserowpape e | [0 e |
Event e :
s——— a|
Event Title 7| Buyer | Close Date & Time 1| Status 1, Entity 1|

15 Buyer will get warning message to confirm.

Release Event: PE-51200-RFP-2024-000000036 (LP Test - Campus Dining Services)

Release
Eve nt Are you sure you wani to release this event?
En




