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 BOR_Approve_Reject a Bid 

Step # Action 

1 
Login to 

GPR 

Login to GPR. Link: https://ssl.doas.state.ga.us/GPRBuyerPortal/ 

 
2 

Buyer 
posting 

bid 

Once buyer submitted successfully, the event status will change to ‘Pending 
Approval’ to follow the approval workflow. 

 
3 

Approval 
process 

Approval process will kick in once buyer posting a bid’s estimated dollar value is 
greater than its limit. At this stage, buyer will have access to Cancel Event or edit 
the close date. 

 
4 

Approval 
Process 

Agency sourcing team will receive email notification, to review and approve 
event. 
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5 
Approve/ 
Reject Bid 

Upon login, approver can click on Event title or status to go to step 7 of approval 
process. 

 
6 

Approve/ 
Reject Bid 

Click on ‘Approve/Reject DPA’. 

 
7 

Approve/ 
Reject Bid 

‘Pending Approval’ link will land to Approve/Reject page. 

 
8 

Approve/ 
Reject Bid 

To reject, click on Reject radio button, enter comments, and click on ‘Complete 
Approval’. 

 
9 

Approve/ 
Reject Bid 

Event buyer will receive email alert for rejected event including comments. 
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10 
Approve/ 
Reject Bid 

Upon login, buyer can view the rejected event under ‘My Event’ with submit, 
cancel, or edit event. 

 
11 

Approve/ 
Reject Bid 

Click Edit to make requested changes and resubmit the updated event. Once 
submitted, the email alert will go to approver. 

 
12 

Approve/ 
Reject Bid 

Approver can login and approve the event. 

 
13 

Approve/ 
Reject Bid 

Buyer will receive approve email notification including comments. 

 
14 

Release 
Event 

Buyer can edit the close date and time before releasing event or cancel the event. 

 
15 

Release 
Event 

Buyer will get warning message to confirm.  

 
 


